
 

Town of Litchfield 
Planning and Zoning Commission 

Application for Subdivision of Land 
 

Name and mailing address of Applicant  
 
.                                                                       . 
.                                                                       . 
.                                                                       . 
Phone:   (        ) 
 
Email address: 

Location of property to be divided: 
 
.                                                                             .
 
Map   .           .   Block  .            .   Lot  .              . 

Owner name and address 
 
.                                                                       . 
.                                                                       . 
.                                                                       . 
Phone:  (         ) 

Professional Engineer/Surveyor name and 
address 
.                                                                          . 
.                                                                          . 
.                                                                          . 
Phone:    (         ) 
 

Description of Lots to be created: 
Total Acreage of property  Subdivision  Zone: 
Number of Lots to be created  Resubdivision*  Road Frontage: 
Acres each lot:        Interior lots?       Yes  /  No 

 
Information Checklist 

Does property to be divided abut property within another municipality?               Yes   /   No 
Description of new streets to be created(circle): (Town road / common drive / shared drive)      (gravel  / paved ) 
     TAHD approval date:  WPCA approval date:  
Wetlands approval date:     DOT approval date:  
*If resubdivision – Title and Date of Subdivision map on record: 
 
 
 
Erosion and Sediment Control Plan if cumulative area to be disturbed is greater than ½ acre: 
 
 
 
Description of sanitary storm sewer lines to be created: 
 
 

 
 
 

 

Signature of Applicant                                   Date 
 
 

     Signature of  Owner                                    Date 
 

Date submitted 
 
 
 

Date Rec’d by Comm. Public Hearing Date Fee Project No. 
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Application Procedures for Subdivision of Land 
 

1. The regular meeting of the Planning and Zoning Commission is the third Monday of each month.  Submit your 
application at least one week in advance of the meeting to ensure that your application will be placed on the 
agenda. 

 
2. Fill out the application as completely as possible.  Make sure a correct mailing address is on the form for the 

applicant to ensure mailing of agendas and notices.  If an applicant is not the property owner, the application 
should be signed by the owner or written permission from the property owner must be obtained.  

 
3. The applicable fee (see below) must be submitted with this application.  Checks should be made payable to 

the “Town of Litchfield.” 
 
4. If the application includes an interior lot which requires a Special Exception, an application for Special 

Exception must also be filed with the Planning and Zoning Commission.  The Commission will receive your 
application at the first meeting and then set a public hearing for a later date.  You will be notified of the public 
hearing date, time and place.  **Special Exception applicants are required to send a letter (see example 
bellow) by Certified Return Receipt Mail to the owners of property, as shown on the Assessor’s records, 
within 150’ of all directions, including property located across the street.  Notice shall be sent no later than ten 
(10) days prior to the hearing (the date of the hearing may be included in calculating).   Prior to 
commencement of the public hearing, the applicant shall present the return receipts to the Commission as 
evidence of meeting this requirement.   

 
5. It is requested that four copies of proposed subdivision be submitted with this application. If there are wetlands 

on the property, map should include soil types. 
 
6. Within 7 days of the receipt of your application by the Commission you must post the property with a sign provided 

by the Commission and place it in view from a public street which states the property is subject to a pending 
subdivision or resubdivision with the Litchfield Planning and Zoning Commission 

 
7. You will be notified by certified mail of the Planning and Zoning Commission’s decision. 

 
Fee Schedule 

  
For 1 or 2 lots  $250. per lot 
For more than 2 lots   $700. per lot 

State of Connecticut DEP Environmental Quality Fund fee     $  60. per application 
 

NOTE:  Additional fees may be charged for outside consulting services required by the Commission. 
 
 

**Sample letter of notice to all property owners within 150 feet from the property boundary** 
 
Date: 
Mr. John A. Smith 
Main Street 
Litchfield, CT  06759 
 
Dear Mr. Smith: 
I have applied to the Litchfield Planning and Zoning Commission for a Special Exception Subdivision.  I am 
requesting a .          .   lot subdivision/resubdivision with ___ Interior lot(s) for property at                      ____. 
The public hearing will be at 7:00 p.m. on  (  Date  )  at   (  location  ). 
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